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MEMORANDUM 
 
 
DATE:  November 7, 1996 
 
TO:  Division of Shellfish Sanitation Personnel 
 
FROM: R. E. Croonenberghs, Ph.D., Director 

Division of Shellfish Sanitation 
 
THROUGH: E. H. Bartsch, P.E., Director 

Office of Water Programs 
 
SUBJECT: Shoreline Survey - Procedure - Marina Inspection Form 
 
 
Delete Working Memo #237 
 
Attached are the instructions for filling out the current OWP Marina Inspection Form. 
 
These guidelines shall be used when surveying marinas and other places.  If there are any 
questions, please call Bob Clark, Marina Supervisor, of the Division of Wastewater Engineering, 
central office. 
 
 
Attachments 



 INSTRUCTIONS FOR MARINA INSPECTION FORM 
 
 January 1, 1994 
 
 
The following remarks are intended to aid the Health Department personnel in filling out the marina 
inspection form so we will be uniform in our interpretations. 
 
Any incorrect information on this form should be lightly lined through and replaced with correct 
information. 
 
In place of using an “X”  as indicated in these instructions, sometimes a different symbol is used 
which gives additional information that is self-explanatory. 
 
Key for Symbols Used on Marina Inspection Forms 
 

A = Available 
P = Plan Approved 
S = Sewage receiving station 
N = No boats w/ installed toilets 
C = Closed facility 
H = Marina variance not renewed 
K = No service, no boats overnight, loading and unloading only 
G = Grandfathered (is in compliance) and establishment that for 

one reason or another do not need a dump station 
Z = Need repair 



1. Name under which establishment trades. 
 
2. Address of establishment. 
 
3. Date inspection is being made. 
 
4. Name of county or city in which establishment is located. 
 
5. Name of body of water on which establishment is located. 
 
6. Name of drainage basin - The State is divided into 9 drainage basins.  They are listed below 

with their abbreviations as used on the marina inspection form:  
 

1 P & S - Potomac & Shenandoah 
2 James - James 
3 Rapp - Rappahannock 
4 Roan - Roanoke 
5 C & D - Chowan & Dismal Swamp 
6 T & B - Tennessee & Big Sandy 
7 C & C - Coastal & Chesapeake 
8 York - York 
9 NR - New River 

 
 (see attached map showing river basins in Virginia) 
 
7. Shellfish growing area - see attached list of growing areas in Virginia. 
 
8. Name of owner (corporation, individual, etc.). 
 
9. Address of owner. 
 
10. Use an “X”  if the establishment meets the following definition:  (see items 29, 30 and 31 

for clarification of service). 
 

“Any installation operating, under public or private ownership, which provides 
dockage or moorage for boats (exclusive of paddle or rowboats) and provides, 
through sale, rental or fee basis, any equipment supply or service (fuel, electricity or 
water) for the convenience of the public or its leasee, renters or users of its 
facilities.” 

 
11. OPWBAM is an abbreviation for other place where boats are moored.  Use an “X”  if the 

establishment does not meet the marina definition but does meet the following definition: 
(see items 29, 30 and 31 for clarification of service). 

 
“Any installation operating under public or private ownership, which provides 
dockage, moorage or mooring for boats (exclusive of paddle or rowboats) either on 
a free, rental or fee basis or for the convenience of the public.” 
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12. Use an “X”  if the establishment is not a marina or other place where boats are moored, but 

has the potential to be so designated.  An example of this type of establishment would be a 
ramp at a subdivision.  Another example of this establishment is one that has an approved 
plan for sanitary and sewerage facilities but has not been built.  It would be carried under 
this designation until it has boat moorings.  This establishment is not required to comply with 
the Sanitary Regulations for Marinas and Boat Moorings. 

 
13. Total number of all seasonal and transient boat slips, moorings and dry storage spaces.  

This number shall equal the total numbers in items 14 through 19. 
 
14. Number of seasonal boat slips whether occupied or not - seasonal being equal to three 

months or more per year. 
 
15. Number of transient boat slips whether occupied or not.  Transients are frequently referred 

to as those boats that are being used as transportation from other areas.  They are often 
located along the intercoastal waterway. 

 
16. Number of seasonal moorings whether occupied or not (see 14 above for a definition of 

seasonal). 
 
17. Number of transient moorings whether occupied or not.  Here, give the number that are 

used on a busy weekend, but not the maximum that can be used at a once-a-year festival, 
etc. (see 15 above for definition of transient). 

 
18. Number of seasonal dry storage spaces whether occupied or not - not winter storage.  A 

seasonal dry storage space is so located that the boat is easily available for use during the 
boating season from May 1 through September 31 (see 14 above for definition of seasonal). 

 
19. Number of transient dry storage spaces whether occupied or not.  These boats are usually 

located here for a short time (one day or two days). 
 
20. Number of pleasure boats less than 26 feet in length moored at the establishment at the 

time of the inspection.  This number would not include the boats (new or used) that a boat 
dealer has for sale or boats that are not in a ready to use state because of repair.  A boat is 
defined as: 

 
“Any vessel or other watercraft, privately owned or owned by the Commonwealth or 
any political subdivision thereof, whether moved by sails or other power mechanism, 
inboard or outboard, or any other vessel or structure floating on water in the 
Commonwealth of Virginia, whether or not capable of self-locomotion, including, but 
not limited to, cruisers, cabin cruisers, runabouts, houseboats and barges (excluded 
are vessels moved only by oars or paddles). 
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Also excluded from this definition are commercial, passenger and cargo-carrying 
vessels subject to the Quarantine Regulation of the United States Public Health 
Service, adopted pursuant to Title 42 of the United States Code and ships or 
vessels of the U. S. Government and boats, which are tenders to larger boats, 
moored or stored at the same facility.” 

 
21. Number of pleasure boats 26' or more but less the 40' in length moored at the establishment 

at the time of the inspection.  This number would not include the boats (new or used) that a 
boat dealer has for sale or boats that are not in a ready to use state because of repair (see 
item 20 for boat definition). 

 
22. Number of pleasure boats 40' or more in length moored at the establishment at the time of 

the inspection.  This number would not include the boats (new or used) that a boat dealer 
has for sale or boats that are not in a ready to use state because of repair (see item 20 for 
boat definition). 

 
23. Total number of pleasure boats present at time of inspection.  This number should equal the 

total of the numbers in items 20 through 22 plus the number in items 117 through 119. 
 
24. Number of work boats less than 26' in length moored at the establishment at the time of the 

inspection.  This number would not include the boats (new or used) that a boat dealer has 
for sale or boats that are not in a ready to use state because of repair (see item 20 above 
for boat definition). 

 
25. Number of work boats 26' or more but less than 40' in length moored at the establishment at 

the time of inspection.  This number would not include the boats (new or used) that a boat 
dealer has for sale or boats that are not in a ready to use state because of repair (see item 
20 for boat definition). 

 
26. Number of work boats 40' or more in length moored at the establishment at the time of 

inspection.  This number would not include the boats (new or used) that a boat dealer has 
for sale or boats that are not in a ready to use state because of repair (see item 20 for boat 
definition). 

 
27. Total number of work boats present at time of inspection.  This number should equal the 

total of the numbers in items 24 through 26 plus the number in items 120 through 122. 
 
28. Total number of work and pleasure boats present at time of inspection.  This number should 

equal the total of item numbers 23 plus 27. 
 
29. Use and “X”  if the establishment provides fuel to boats. 
 
30. Use and “X”  if the establishment provides water to boats. 
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31. Use and “X”  if the establishment provides electricity to boats. 
 
32. Use and AX@ if the establishment has a boat ramp for launching boats and removing them 



from the water. 
 
33. Use an “X”  if the establishment has a boat railway for removing boats from the water and 

launching them. 
 
34. Use an “X”  if the establishment has a boat hoist for removing boats from the water and 

launching them. 
 
35. This section is for the use of the Division of Shellfish Sanitation shoreline surveyors. 
 
36A - 36B.  Use an “X”  in appropriate space as to whether or not the establishment provides 
 containers for the collection of solid waste. 
 
37A - 37B - 37C - 37D.  Use an “X”  in the appropriate space as to whether or not the 

 establishment provides onshore sanitary facilities.  If a variance or an exemption has 
been granted this establishment for onshore sanitary facilities, an “X”  should be placed in 
the appropriate space and a copy of the document will be attached to the inspection sheet.  
The conditions set forth in either a variance or an exemption should be checked for 
compliance and so noted on the inspection report under remarks. 

 
38A - 38B.  Use an “X”  in the appropriate space to indicate if onshore sanitary facilities are 

 required.  There may be an exemption or a variance which relieves the 
establishment from providing separate onshore toilet facilities. 

 
39. Give the distance in feet from the shore end of the pier to the onshore toilet facilities. 
 
40. Give the number of commodes designated for male use. 
 
41. Give the number of commodes designated for female use. 
 
42. Give the number of urinals designated for male use. 
 
43. Give the number of lavatories designated for male use. 
 
44. Give the number of lavatories designated for female use. 
 
45. Give the number of showers designated for male use. 
 
 
46. Give the number of showers designated for female use. 
 -5- 
 
47. Give the number of pit privies, vault privies, porta johns and composting toilets designated 

for male use. 
 
48. Give the number of pit privies, vault privies, porta johns and composting toilets designated 

for female use. 
 
49A - 49B.  Use an “X”  in the appropriate space to indicate if the onshore sanitary facilities are  
 accessible. 



 
50A - 50B.  Use an “X”  in the appropriate space to indicate if the onshore sanitary facilitiesare 
 in good repair. 
 
51A - 51B.  Use an “X”  in the appropriate space to indicate if the onshore sanitary facilities are  
 marked with a sign designating one for men and one for women. 
 
52A - 52B.  Use an “X”  in the appropriate space to indicate if the onshore sanitary facilities are 
 clean. 
 
53. Use an “X”  to indicate if the sewage disposal system to serve the onshore sanitary facilities 

is on-site. 
 
54. Use an “X”  to indicate if a sewage treatment system serves the onshore sanitary facilities. 
 
55. Give the name of the sewage treatment system if one is used to serve the onshore sanitary 

facilities. 
 
56. Use an “X”  in the space provided if the onshore sanitary facilities provided is a privy. 
 
57. If a privy is available, insert the word which explains the type of privy provided, such as 

vault, pit or porta john, etc. 
 
58A - 58B.  If a privy is available, use an “X”  in the appropriate space to indicate the condition  of 
it. 
 
59. Use an “X”  in the space provided if a septic tank/drainfield is being used for the disposal of 

sewage from the onshore sanitary facilities. 
 
60A - 60B.  If a septic tank/drainfield is being used for the disposal of sewage, use an “X”  in the 
 appropriate space to indicate its condition. 
 
65. Number of feet the on-site sewage treatment system is above mean high water. 
 
66. Number of feet the on-site sewage treatment system is located from the nearest 

watercourse. 
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67A - 67B - 67C - 67D.  Use an AX@ in the appropriate space as to whether or not the 

 establishment provides boat sewage holding tank pump-out.  If a variance or an 
exemption has been granted this establishment for pump-out, an AX@ should be in the 
appropriate space and a copy of the document will be attached to the inspection sheet.  The 
conditions set forth in either a variance or an exemption should be checked for compliance 
and so noted on the inspection sheet under remarks. 

 
68A - 68B.  Use an AX@ in the appropriate space to indicate if the required pump-out sign is 
 posted. 
 
69A - 69B.  Use an AX@ in the appropriate space to indicate if boats with installed toilets are 
 moored at the establishment. 



 
70. Give name of location of alternate pump-out service, if applicable. 
 
71A - 71B - 71C.  Give operating schedule of the establishment's pump-out services. 
 
72. Give depth of water at the location where pump-out service is available (low tide). 
 
73. Give charge for pump-out service. 
 
74A - 74B.  Use an “X”  in the appropriate space to indicate if pump for pump-out facility is 
 operational. 
 
75. Give type of pump, such as diaphragm or centrifugal, etc. 
 
76A - 76B.  Use an “X”  in the appropriate space to indicate if suction line is satisfactory.  Is the line 
 free of holes?  Is it the correct size?  Is it movable?  Is it nonkinking, etc.? 
 
77. Give size of suction line in inches. 
 
78A - 78B.  Use an “X”  in the appropriate space to indicate that a check valve is in place or 
 other device to prevent sewage spills when the suction line is disconnected from the boat. 
 
79A - 79B.  Use an “X”  in the appropriate space to indicate if a gate valve or valves are in place  
 to prevent the spillage of sewage in the vent the pump has to be removed. 
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80A - 80B.  Use an “X”  in the appropriate space to indicate if potable water is being used to 
 flush boat sewage holding tanks. 
 
81A - 81B.  If potable water is being used to flush boat sewage holding tanks, then use an “X”  in 
 the appropriate space to indicate if the potable water is protected from backflow. 
 
82A - 82B.  Use an “X”  in the appropriate space to indicate if a portable pump-out facility is  
 provided and using a transporting tank. 
 
83A - 83B.  Use an “X”  in the appropriate space to indicate if a portable pump-out facility is 
 provided and if the transporting tank is satisfactory. 
 
84. If a portable pump-out facility is provided, give the number of gallons it will hold. 
 
85A - 85B.  Use an “X”  in the appropriate space to indicate if a portable pump-out is provided and 
 if the tank is properly vented. 
 
86A - 86B.  Use an “X”  in the appropriate space to indicate if a portable pump-out is provided and 
 if the method of emptying it is satisfactory. 
 
87A - 87B.  Use an “X”  in the appropriate space to indicate if a holding tank is required to store the 

sewage removed from the boats while it is waiting to be transported to a treatment facility. 
 
88A - 88B.  Use an “X”  in the appropriate space to indicate if a sewage holding tank is required and  
 if it is in good condition. 
 
89. If a sewage holding tank is provided, give the number of gallons it will hold. 
 
90A - 90B.  Use an “X”  in the appropriate space to indicate if a sewage holding tank is provided  
 and if the tank is properly vented. 
 
91. Give the distance in feet between the sewage holding tank and the nearest watercourse. 
 
92. Give the elevation in feet above the water at the location of the sewage holding tank. 
 
93A - 93B - 93C.  Use an “X”  in the appropriate space as to whether or not the establishment 

provides a sewage dump station for portable sewage containers.  In addition to the 
conventional sewage dump station, a privy may be accepted for this purpose, but a flush 
toilet is not acceptable.  If a variance or an exemption has been granted this establishment 
for the dump station, an “X”  should be in the appropriate space and a copy of the document 
will be attached to the inspection sheet.  The conditions set forth in either a variance or an 
exemption should be checked for compliance and so noted on the inspection sheet under 
remarks. 
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94A - 94B.  If sewage dump stations are provided, use an AX@ in the appropriate space to 
 indicate if facilities to flush the sewage container have been provided. 
 
95. Use an AX@ in the space provided if a pump and haul contractor is used to empty the 



sewage holding tank. 
 
96. Use an “X”  in the space provided if something other than a pump and haul contractor is 

used to handle the sewage from the dump station and the sewage pumped from boat 
holding tanks. 

 
97. If a pump and haul contractor is used to empty the sewage holding tank, then give the name 

of the pump and haul contractor. 
 
98. If something other than a pump and haul contractor is used to handle the sewage from the 

dump station and the sewage pumped from boat holding tanks, then explain how this 
sewage is handled. 

 
99. Give the number of boats moored at this establishment which are occupied six months or 

more per year. 
 
100. Give the number of boats moored at this establishment which are occupied thirty days or 

more per year, but less than six months per year. 
 
101. Give the name of the dockmaster/operator. 
 
102. Give telephone number at the marina if one is available; if not, use a number where the 

operator of the marina can be reached. 
 
103. Give a very brief description of the directions to the establishment (use no more than typed 

spaces). 
 
104. Use an “X”  in this space to indicate if the establishment is in compliance with the Sanitary 

Regulations for Marinas and Boat Moorings. 
 
105. Give name of all Health Department personnel present at the inspection. 
 
106. Give title of all Health Department personnel present at the inspection. 
 
107. Give name of any person or persons accompanying the Health Department personnel on 

this inspection.  If pump-out signs or dump station signs are issued to someone at the 
establishment then have that person sign in this space or don't leave the sign or signs. 

 
108. Give the title of each person or persons accompanying the Health Department personnel on 

this inspection. 
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109. This space is provided for the person making the inspection to add any remarks that need to 

be included.  If needed, the remarks may be continued on a separate piece of paper which 
can be attached to the inspection report.  

 
110A - 110B.  Use an AX@ in the appropriate space to indicate if the establishment is currently  in 

operation.  If boats are moored at the establishment or if the owner allows boats to use any 
part of the establishment it is currently in operation. 

 



111A - 111B.  Use an AX@ in the appropriate space to indicate if a standard sign for pump-out 
 was issued.  If 111A has an AX@ in it then do not change it.  If 111B has an AX@ in 
it do not change it unless a standard pump-out sign is issued at that time. 

 
112A - 112B.  Use an “X”  in the appropriate space to indicate if a standard sign for sewage dump 

station was issued.  If 112A has an “X”  in it then do not change it.  If 112B has an “X”  in it 
then do not change it unless a standard dump station sign is issued at that time. 

 
113A - 113B.  Use an “X”  in the appropriate space to indicate if the required dump station 
 sign is posted. 
 
114. If Certificate to Operate (CTO) has been issued the date of issue will be recorded in this 

space.  It will not be changed until the CTO has been reissued or it should be blank if the 
establishment does not hold a CTO.   

 
115. Give the number of boat wet storage spaces that have been permitted for the 

establishment. 
 
116. Give the number of dry boat storage spaces that have been permitted for the establishment. 
 
117. Number of pleasure boats less than 26' in length in dry storage at the establishment at the 

time of the inspection.  This number would not include the boats (new or used) that a boat 
dealer has for sale or boats that are not in a ready to use state because of repair (see item 
20 for boat definition). 

 
118. Number of pleasure boats 26' or more but less than 40' in length in dry storage at the 

establishment at the time of the inspection.  This number would not include the boats (new 
or used) that a boat dealer has for sale or boats that are not in a ready to use state because 
of repair (see item 20 for boat definition). 

 
119. Number of pleasure boats 40' or more in length in dry storage at the establishment at the 

time of the inspection.  This number would not include the boats (new or used) that a boat 
dealer has for sale or boats that are not in a ready to use state because of repair (see item 
20 for boat definition). 
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120. Number of work boats less than 26' in length in dry storage at the establishment at the time 

of inspection.  This number would not include the boats (new or used) that a boat dealer has 
for sale or boats that are not in a ready to use state because of repair (see item 20 for boat 
definition). 

  
121. Number of work boats 26' or more but less than 40' in length in dry storage at the 

establishment at the time of inspection.  This number would not include the boats (new or 
used) that a boat dealer has for sale or boats that are not in a ready to use state because of 
repair (see item 20 for boat definition). 

 
122. Number of work boats 40' or more in length in dry storage at the establishment at the time of 

inspection.  This number would not include the boats (new or used) that a boat dealer has 
for sale or boats that are not in a ready to use state because of repair (see item 20 for boat 
definition). 

 
123. Use an “X”  if the establishment provides boat repair. 
 
124. Use an “X”  if the establishment has a boat sales operation.  If a private boat owner has his 

boat for sale the facility would not be operating a sales operation. 
 
125. Use an “X”  if the establishment provides pump-out services and limits that service to its 

tenants or a given segment of boaters.  (It could be considered a violation to provide fuel 
service to any boater requesting fuel and not providing pump-out service if pump-out service 
is provided). 

 
126. Latitude - is expressed in degrees and minutes (seconds are not used).  The minutes are 

carried to the fifth decimal place (1/100,000).  If you do not have Global Positioning System 
(GPS) equipment available at the time of inspection leave this information blank as it can be 
filled in at a later date.  If you are using GPS equipment and taking reading a N will appear 
on the screen after the reading which should be recorded on the inspection sheet. 

 
Key for symbol used on the marina inspection sheet - when a steady reading can 
not be obtained from the GPS equipment a one (1) is used in the last decimal place 
which gives minutes.  This one (1) will indicate that the GPS reading was not steady. 

 
127. Longitude - is expresses in degrees and minutes (seconds are not used).  The minutes are 

carried to the fifth decimal place (1/100,000).  If you do not have Global Positioning System 
(GPS) equipment available at the time of inspection leave this information blank as it can be 
filled in at a later date.  If you are using GPS equipment and taking reading a W will appear 
on the screen after the reading which should be recorded on the inspection sheet. 
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Key for symbol used on the marina inspection sheet - when a steady reading can 
not be obtained from the GPS equipment a one (1) is used in the last decimal place 
which gives minutes.  This one (1) will indicate that the GPS reading was not steady. 

 
128. Use an “X”  if the establishment is owned by a governmental agency (city, town, county, 

state, federal). 









 


